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Department t Manager’s or Department Administers should fill out the Hova Hiring
Form and send to gmsstudentsupport@georgetown.edu.
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would need to be transferred out of their current FrosuEment
job and into ITA's position.) The reason for this, Recruiting
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Step 4: Ifitis a TRANSFER, this

section (on second page of HHF) will also have to be filled out. (if a
New Hire, leave it blank)

Transfer Information: for Transfers ONLY:

As the Inbound DA or HRC, | have verified this transfer with both the student employee and the Outbound Department. They have
confirmed that all hours from the previous position have been paid out. initial here:

Outbound Supervisory Org. Name and Number: | |

Outb d ger: | Phone:| | E.mail:‘ |
o Fra— Ei s 'YOUu can see that info needed
i when you click on the students
2 current hiring assignment.
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